YTBEPXIAIO

IMOJIOKEHHUE
0 3a1IHTE MePCOHATBHBIX IAHHBIX PA0OTHUKOB U 00y4aI0IINXCH
o0pa3oBaTe/ibHOI OpPraHU3auNU

Hacrosimee [lonoxkenne o 3amuTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYarOIIUXCS
(masree — [Nomoskenue) pa3paboTaHO C LENBIO 3alIUTH HHPOPMAIIMU, OTHOCSIIEHCS K JIMYHOCTH U
JIMYHOM KU3ZHU pabOTHHKOB u 00yYarommxcst MYHHUIIUIIAJIHHOTO
aBTOHOMHOTO 0011e00pazoBarenbHOro yupexaenus «Cpennsisi oOieoOpa3oBaTesibHas IIKOJIA
Ne 36» r. VYnau-Ymo (nanee —OO), B COOTBETCTBUM C IMyHKTOM 1 crtathu 23, cratheil 24
Koncrutynuu Poccuiickoit denepanuu, I'maBoit 14 TpynoBoro konekca Poccuiickoit denepannn
n DenepalbHBIMU 3aKOHAMU HOpPMaTHBHBIMU akTamu OT 27 wurons 2006 roga Ne 149-d3 «O6
uHpOopMaImy, WHHOPMAITMOHHBIX TEXHOJIOTHSX M O 3amuTe nHpopManum», ot 27 utons 2006
roga Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» (C U3MeHeHussMu Ha 23.12.2010).

1. O01me MoJI0KeHUu

1.1. IlepcoHanbHble JaHHbBIE — JI00ast HH(pOpPMAIHs, OTHOCALIAsICA K ONpeAeIEHHOMY WU
OnpezeNsseMOMYy Ha OCHOBAaHMM TakoW uHpopMmanuu Qusnueckomy suny (CyOBeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHCIIE €ro (paMUIIUs, UMs, OTYECTBO, TO/1, MECSAL, JaTa U MECTO
pOXIEHUS, aJapec, CEeMEWHOe, COLUalIbHOE, HMYLIECTBEHHOE IMOJIOKEHHE, 00pa3oBaHUE,
npodeccus, 10X0/1bl, Apyras HH(OpMAIHSL.

1.2. TlepconanpHble JaHHBIE pabOTHHUKA — WHGpOpPMAIMs, HEOOXoAuMasi paboTOaTENI0 B
CBSI3U C TPYAOBBIMU OTHOLLICHUSIMU U Kacaroliasicss KOHKPETHOro pabOTHHUKA.

[lepconanbHble AaHHbBle OOydaroumxcs — HHpopMmanus, Heooxomumas OO B CBs3M C
OTHOULICHUSIMHM, BO3HUKAIOIIUMU MEXIYy OOYydYalolUMCSs, €ro pOAMUTENSIMU (3aKOHHBIMU
npencrasutensmMu) U OO.

1.3. OO6paboTka NepcOHANBHBIX JAaHHBIX — JEMCTBHs (Omepanuu) ¢ IMePCOHATbLHBIMU
JTAaHHBIMHM, BKJIOYas cOOp, CUCTEMATU3alLMI0, HAKOIUIEHUE, XpaHeHHe, YTOUHeHue (0OHOBIICHHE,
M3MEHEHHE), HCIIOJIb30BaHUE, PACIpOCTpaHeHHe (B TOM uHWCie Iepenady), o0e3TMYMBaHUE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE IEPCOHANIBHBIX JTaHHBIX.

PacnipocTpaHeHue mNepcOHaNbHBIX JAHHBIX — JEHCTBHSA, HANpaBJCHHbIE Ha Ieperady
MEPCOHAIBHBIX JAHHBIX ONpeAEeNEHHOMY KpYyTy JUIL (1epeaya MepcoHaNbHbIX JIaHHBIX) UM Ha
O3HAaKOMJICHHE C TMEPCOHAJIbHBIMU JaHHBIMA HEOTPAHWYEHHOTO Kpyra JIHI, B TOM 4YHCIIE
o0HapoJJ0BaHHE MEPCOHANBHBIX JAaHHBIX B CPEICTBAX MAcCOBOM MH(poOpmanuu, pa3melieHue B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX MM  MpeNoCTaBiIeHHe JOoCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHM0O UHBIM CIIOCOOOM.

Vcnonb3oBaHue MEPCOHATIBHBIX JAaHHBIX — JeWcTBUS (Omepaunuu) ¢ MepPCOHATbHBIMU
JAHHBIMM, COBEpLIAEMbIE ONEPATOPOM B LEISIX NPHUHATUSA PEIIEHUI WIN COBEPUICHUS HMHBIX
NeHCTBUH, MOPOXKIAIOMINX IOPUANYECKHE MOCTIEICTBUS B OTHOLICHUN CYObEKTa MEepCOHAIbHBIX



JAHHBIX WM JAPYTHX JIMI MO0 MHBIM 00pa3oM 3aTparuBarollyX IpaBa U CBOOOIBI CyObEKTa
NEPCOHAIBHBIX JAHHBIX WM JPYTUX JIHIL.

OOwmienocTynHble  NEpPCOHANbHBIE  JAaHHbIE — IIEPCOHANbHbIE  JIaHHbIE,  JIOCTYII
HEOTPAaHMUYEHHOTO Kpyra JIMI[ K KOTOPBIM IMPEIOCTaBJIEH C COTJIacHs CyOBEKTa MEepCOHAIBHBIX
JAHHBIX WJIM HAa KOTOPbIE B COOTBETCTBUH C (eAepabHBIMU 3aKOHAMHU HE PaCIpOCTpaHsETCs
TpeGoBaHue cOOMIOACHNS KOH(PUICHIINATHHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHKA, NOJYy4aeMbIM pabOTONATENEM U IOUICKALIIM
XpaHEHHIO Y paboToaaTes B MOPSIKE, IPEIyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOIATEIBLCTBOM H
HactosmuM [lonoxeHnem, OTHOCATCS CIEAYIOIIHUE CBEAEHUS, COAEpIKaIIMecs B JUYHBIX Aeax
PabOTHUKOB:

— MMacHOPTHHIE JaHHbIE PaOOTHUKA;

— 1HH;

— KOIUS CTPaxOBOI'0 CBUJIETENBCTBA [OCYJaPCTBEHHOI'O IIEHCUOHHOTO CTPAaXOBaHMS;

— KONMsI JJOKyMEHTa BOMHCKOrO y4yeTa ([Uii BOEHHOOOSI3aHHBIX M JIMI, MOJUIEKAIINX
MPU3BIBY HA BOCHHYIO CIYKO0Y);

— KOIus TI0KyMeHTa 00 00pa30BaHUM, KBATHM(PUKALUN I HAJTMYUY CIICLUATIbHBIX 3HAHUM;

— aHKETHbIC JAHHbIC, 3alOJHEHHbIE PAa0OTHUKOM IMpU MOCTYIUIEHWHM Ha paboOTy WU B
nporecce paboTbl (B TOM 4uciae — aBTOOMOrpadus, CBEIEHUS O CEMEMHOM MOJOXEHUU
paboTHUKA, IepeMeHe paMITHN, HATWIUH JIETSH U WKIUBCHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETEH U MECTE UX OOyUECHMUS;

— JJOKYMEHTBI O COCTOSIHUU 370POBBS JIeTel U JPYruX pOACTBEHHUKOB (BKJIIOYas CIIPaBKU
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBI O COCTOSIHMH 370pOBbs (CBEJCHHS 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH H
T.IL);

— WHBIE JOKYMEHTBI, KOTOpBIE C y4YeToM crneunpukd paboTbl M B COOTBETCTBUH C
3akoHo/aTenbCcTBOM Poccuiickoil denepanun AOKHBI OBITH MPENbSABIEHBl PAaOOTHUKOM IPH
3aKJIIOYEHUH TPYJOBOIO JIOTOBOpa WM B IEpUOJ €ro JAeWCTBUSA (BKJIIOYas MEIUIMHCKHE
3aKJIIOYEHMs,  TpelabsiBiseMble  paOOTHUKOM  TpU  MPOXOXKJIEHHUH  00s3aTeIbHBIX
IpeBapUTENFHBIX U IEPUOTUICCKUX MEAUIIMHCKUX OCMOTPOB);

— TPYIOBOM 10TOBOD;

— KOIIUY MPHUKA30B O MpUEME, TepeBoJiax, YBOJIbHEHNH;

— IM4YHas KapTouka no ¢popme T-2;

— 3asBJICHUS], OObSICHUTENbHBIE U CITY’KEOHBIE 3aITUCKU PaOOTHHKA;

— TIOKYMEHTHI O TIPOXOKJICHUN paOOTHHKOM aTTECTAIlNH, TOBBIIICHUS KBaTH(pUKany;

— WHbIE JOKYMEHTBI, COJIEpXKalllie CBEICHHs O pabOTHHMKE, HAXOXXIEHHE KOTOPBHIX B
JUYHOM Jiefie pabOTHUKAa HEOOXOAMMO MJii JOKYMEHTAJIbHOTO O(OpPMIIEHUS TPYIOBBIX
IPaBOOTHOLIEHUH C paboOTHUKOM (BKJIIOYash TPUTOBOPBHI Cylda O 3ampere 3aHUMAaThCs
MeAarorn4eckon JesTeIbHOCTHIO HIIM 3aHUMAaTh PYKOBOJISAIINE JTIOJKHOCTH).

1.5. K mnepcoHanpHBIM JaHHBIM OOyd4aromuxcs, moiaydaeMbiM OO u Toajexanmm
xpaHeHntro B OO B mopsjake, NPeIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HacToAMM [loojkeHneM, OTHOCSTCS CIEAYIOIINE CBEJIEHUS, COJIEpKalIiecs] B JUUHBIX JeIax
o0yJaronuxcs:

— JIOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh 00yJaromerocs (CBUIETENbCTBO O POXKICHUU
WJIM 11aCIOpPT);

— IOKYMEHTBI O MECTE NMPOKUBAHMS;

— IOKYMEHTBI O COCTaBE CEMbU;

— MacTOPTHBIE TaHHbIE poauTeiel (3aKOHHBIX MpeAcTaBUTENeH ) 00y4aronerocs;

- HOMEp CTPaxOBOI'O CBHUJETEIbCTBA T'OCYJAapPCTBEHHOIO IIEHCHOHHOIO CTPAaXxOBaHUs
oOyyJaromerocs u poauTtesnei (3aKOHHBIX MPEICTaBUTENEH );



-  HNOKYMCHTBI O IIOJIY4YCHHU 06pa3013aH1/1;1, HGOGXOZ[I/IMOI‘O AJid  TIOCTYIUUICHUS B
COOTBETCTBYIOIIMH KJIacc (JINYHOE JIeJI0, CIIpaBKa C MPEIbIIYIIEro MECTa y4eObl U T.11.);

— MOJIC METUITMHCKOTO CTPaXOBaHUS;

— JOKYMEHTBI O COCTOSHHUHM 370pOBbSl (CBEIECHUsS 00 WHBAIUIHOCTH, O HAJIMYUU
XPOHHYECKHX 3200JIeBaHMIA, MEUIIMHCKOE 3aKIFOYeHUE 00 OTCYTCTBHU IMPOTUBOMOKA3AHUN IS
oOydeHuss B 00pa3oBaTEIbHOM YUYPEKICHUH KOHKPETHOTO BHUJA M THIA, O BO3MOXXHOCTH
U3yUYEHHUSI IPEIMETOB, MPEICTABIISIONINX MOBBIIICHHYIO ONMACHOCTH IS 3I0POBbS U T.I1.);

— JOKYMEHTBHI, TIOJATBEP)KIAIOIINAE MpaBa Ha JOMOJHUTEIbHBIC TAPAHTUU U KOMITCHCAIIUU
10 OMMPECACICHHBIM OCHOBAHUAM, NPCAYCMOTPCHHBIM 3aKOHOAATCIbCTBOM (pOIII/ITeJII/I-I/IHBaJII/I,HBI,
HETIOJIHAsI CEMbsI, PeOCHOK-CHPOTA H T.I1.);

— HHBIE JOKYMEHTBI, COJIEpKalllu€ MEepCOHAIbHBIC JaHHBbIE (B TOM YKCIIE CBEICHHS,
HEOOXOUMBIE JIJIS IPEIOCTABIICHUS 00yJaroIIeMycsi TapaHTUH ¥ KOMIICHCAIUH, YCTaHOBICHHBIX
JIEMCTBYIOIIUM 3aKOHO/IaTEILCTBOM).

POI{I/ITGJII/I (SaKOHHLIe HpeIICTaBI/ITeJII/I) MOT'yT COO6HII/ITI> HWHBIC CBCACHUA, C KOTOPBIMH CHUTAIOT
HY>XHBIM 03HAaKOMHTb PAOOTHUKOB IITKOJIBI.

2. OcHOBHBIE YCJIOBHS NPOBeIeHUsI 00PA00TKH MePCOHAIBHBIX JAHHBIX

2.1. OOpa3oBarenbHasi OpraHHU3aIMs ONpeaesieT 00beM, colepkaHue 00padaThIBACMBIX
MEPCOHAIBHBIX JaHHBIX PAa0OTHUKOB U OOYy4arolUXcs, PYKOBOACTBYSCh KoHCTHTYIMEH
Poccuiickoit ®denepanuu, TpynoBeiMm komekcoM Poccuiickoit ®enepanuu, 3akoHom P® ot
29.12.2012r. Ne 273-®3 «OO6 oOpazoBanuun B Poccmiickoit denepanuu» ©W HUHBIMHU
beneparbHBIMU 3aKOHAMM.

2.2. O6paboTka MEepCOHANBHBIX JAaHHBIX PAOOTHHKOB OCYILECTBISAETCS MUCKIIOYUTEIHHO B
HeNsIX 00ecTiedeHnst COOIOICHNUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBUS
pabOTHUKaM B TPYJOYCTPOHUCTBE, O0YYEHUH U MPOJBMKEHUH IO CIy*k0e, a Takxke oOecredeHus
TMYHOW ©0e30macHOCTH pabOTHHUKOB, COXPAHHOCTHM HMMYIIECTBA, KOHTPOJS KOJIMYECTBA U
KauyeCcTBa BBIMIOJIHAEMOM paboTHI.

OOpa0GoTka  MNEpCOHAJIBHBIX  JAHHBIX  OOYYaloLIErocs  MOXET  OCYIIECTBIATHCS
UCKJTFOUUTENIFHO B HEJSIX 00eCIeYeHus] COOII0ICHNST 3aKOHOB M MHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB; COJEHCTBHs OOydarouMMcs B OOyueHHH, TPYJIOYCTpOWCTBE; oOOecleyeHHus UX JIMYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUs U 00ecriedeHNs COXPAaHHOCTU UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pPa0OTHHUKA MPEIOCTABISIOTCS pPabOTHUKOM, 3a
UCKJTIOUEHHEM CIIydaeB, TPETyCMOTPEHHBIX (enepanibHbIM 3aKOHOM. Ecim mepcoHalbHBbIE
JTaHHbIe pabOTHUKA, BO3MOKHO, MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboToaaTens 00s3aH
3apaHee yBEJAOMHTH 00 3TOM pabOTHUKA U MOJYYHTh €r0 MUChbMEHHOE coryiacue. Paboromarens
JOJKEH COOOIINTHh PAaOOTHUKY O IENAX, MPEAnoiIaraéMbiX UCTOYHUKAX U CIOCO0aX MONydeHUs
NIEPCOHANBHBIX JaHHBIX, & TAKKE O XapaKTepe MO UIeKANTIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
U TIOCTIEICTBUSAX OTKa3a paOOTHUKA JaTh MMUCbMEHHOE COTTIacHe Ha UX MOJIy4YeHHUE.

2.4. Bce nepcoHallbHbIEe JaHHBIE HECOBEPIIEHHOJETHET0 0Oyyatomierocs B Bo3pacre 1o 14
JeT (MaJoJIETHETO) MPEIOCTABISIFOTCS €r0 POAUTENSIMHU (3aKOHHBIMH TpeacTaBuTensMu). Ecim
NepCOHANbHbIE JaHHbIE 00Y4YaroLIerocs BO3MOXKHO MOJIYYHTh TOJIBKO Y TPETbel CTOPOHBI, TO
ponuTenu (3aKOHHBIC TPEACTABUTENH) OOYYaIOMIErocsl JTOJKHBI OBITh YBEIOMIJICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIYYE€HO MUCHbMEHHOE COTJjlache Ha MOJTy4YeHHUE MEepCOHATBHBIX
JAHHBIX OT TPEThe CTOPOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O0YJAIOMIETOCS JTOJDKHBI
OBITh TIPOMH(OPMUPOBAHBI O WEJSIX, MPEANOoJaraeMblX HCTOYHHMKAX W CHOCO0aX MONydeHUs
NIEPCOHANBHBIX JaHHBIX, a TAKKE O XapaKTepe MO UIeKAIIX MOTYISHHIO IEPCOHATBHBIX JaHHBIX
Y TIOCTICICTBUSAX OTKa3a JIaTh MUCHbMEHHOE COTJIACHE Ha UX TOTyYeHHE.



2.5. OO He uMeeT mpaBa Mojy4yaTb U 0OpabaThIBaTh NEPCOHANbHbBIC JaHHBIE PaOOTHUKA,
00y4aromerocsi 0 ero MOJUTHYECKHX, PEITUTHO3HBIX U HHBIX YOSXKICHHUSIX W YaCTHOW JKU3HU 0e3
MUCBMEHHOTO COTTIacHs paOOTHUKA, POAUTENCH 00YJIarOIIerocs.

OO ©He uMmeeT mpaBa moiy4aTh W oOpabaThIBaTh IMEpPCOHAIbHBIC JaHHBIC PaOOTHHKA,
00y4aromerocsi O €ro 4WICHCTBE B OOMIECTBEHHBIX OOBEIMHEHUSX WM €ro NpodCor3HOU
JeSITEIbHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.6. OO BmpaBe OCyIIECTBISTH COOp, Mepeaady, YHUITOXKECHUE, XPaHEHHE, UCTIOIb30BaHUE
UH(POPMALIUU O MOJIMTHYECKUX, PEIIUTHO3HBIX, APYTHX YOKACHUAX U YACTHOH KHU3HH, a TAKXKe
UHPOpPMAILIMK, HapYyIIAIOMeH TaiHy TIepenucKd, TeIePOHHBIX IEePErOBOPOB, IOYTOBBIX,
TesierpadHbIX ¥ MHBIX COOOIICHU:

— paboOTHHKA TOJBKO C €ro HHCBbMEHHOTO COTJacusi WIM Ha OCHOBAaHHM CYyJEOHOTO
peIICHHSL.

—  oOywaromierocss  TOJBKO  C NMUCBMEHHOTO  COTJIACHSl POJUTENEH  (3aKOHHBIX
NPECTaBUTEINICH) MaJOJETHEr0 HECOBEPIICHHOJIETHETO OOYYAaoMIerocss WM Ha OCHOBAaHUU
CyZIeOHOTO PEIICHUSI.

3. Xpanenue, 00pad0TKa M UCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. [lepconanbHble naHHBIE paOOTHUKOB U o0y4aromuxcsa OO xpaHsaTcs Ha OyMaXKHBIX U
AJIEKTPOHHBIX HOCUTEJISX, B CIICIIMAIBHO MPEJIHA3HAYCHHBIX JUISl TOTO TIOMEIIEHHSIX, B MECTax
00eCTIeYNBAIOIINX 3aUIUTY OT HECAHKIIHOHMPOBAHHOTO JIOCTYTIA.

3.2. B npouecce xpaHeHUs IEPCOHATIBHBIX JaHHBIX PaOOTHUKOB U o0ydaromuxcs OO NOIKHBI
o0ecnieunBaThes:

— TpeOOBaHHS HOPMATUBHBIX JIOKYMEHTOB, YCTaHaBIMBAIOIIMX IIpaBUja XpaHEHUS
KOH(HICHIIMATIbHBIX CBEACHUH;

— COXPaHHOCTh MMEIOLINXCS JIaHHBIX, OTpaHMYEHUE JOCTyNa K HUM, B COOTBETCTBUHU C
3akoHozarenbCcTBOM Poccutickoit denepanuu u HactoswuM [lonoxenuewm;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M IIOJIHOTOW IEPCOHAIBHBIX AAHHBIX, UX PETYISPHOE
OOHOBJICHHE U BHECEHHE 10 MEpE HEOOXOAMMOCTH COOTBETCTBYIOUINX NU3MEHEHUH.

3.3. JlocTym K mepcoHaIbHBIM JaHHBIM paOOTHUKOB U o0ydatronmxcs OO uMeroT:

— IUPEKTOP;

— 3aMECTUTENIM JTUPEKTopa MO y4eOHO-BOCHUTATENIbHON paboTe (NepcoHalIbHbIE JIaHHBIE
TOJIbKO Pa0OTHHUKOB, HAaXOMASAIIMXCS B HUX HEMOCPEICTBEHHOM NOJYUHEHHH, MO HAIMPABICHHIO
JESITENIbHOCTH);

— 3aBEAYIOLINI X035ICTBOM (M€pCOHAIbHBIE JTaHHBIE TOJIBKO PAOOTHUKOB, HAXOASIINXCS
B UX HEMOCPEACTBEHHOM IOJUYNHEHNH, 110 HAIIPABICHUIO 1€ TELHOCTH);

— KJIACCHBbIE PYKOBOAMUTENU (TOJBKO K MEPCOHAJIbHBIM JIaHHBIM OOYyYalOUIMXCS CBOETro
KJacca);

— WHbIE pabOTHHUKH, OmpeaenseMble NpukazoMm aupektopa OO B mpenenax cBoei
KOMIIETEHIIUH.

3.4. Ilomumo nun, ykasaHHbeIX B 1. 3.3. Hacrosimero llomokeHus, mpaBo nocTyna K
NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB U OOYYaIOLIUXCSI UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JENCTBYIOIIUM 3aKOHO/IaTENbCTBOM.

3.5. Jluma, umerome JOCTYH K IE€PCOHAJIBHBIM J@HHBIM O0s3aHBI HCIOJIB30BATh
NePCOHAIbHBIE JaHHbIE PAOOTHUKOB M OOYYaIOIIUXCS JIMIIb B IEJAX, A KOTOPbIX OHU ObUIN
IIPEIOCTABIICHBI:

3.5.1. TlepcoHanbHbBIE NaHHBIE OOYYAFOIIUXCS MCIOIB3YIOTCS JUIS IIeJIeH, CBS3aHHBIX C
OCYILECTBIIEHUEM Yy4eOHO-BOCHHMTATEILHOTO Mpolecca. AAMUHUCTPAMS W TeJarornyeckue
paOOTHUKM IIKOJBI HUCHOJB3YEeT IEPCOHAIbHBIE JaHHblE M (OPMHUPOBAHUS  KIIACCOB,
COCTaBJIGHUSI y4eOHOTO IUIaHA, COCTABJICHUS OTYETOB B  BBIMIECTOSIINE OPraHU3aIHH,



GbopMUPOBAaHUS pA3TUYHBIX 0a3 JaHHBIX, [UII BO3MOXKHOCTH TOJACPKHBATh CBSI3b C
poauTeNnsIMH (3aKOHHBIMH TIPEACTABUTEISIMU), YIUTHIBATH OCOOCHHOCTH O0YJarONTUXCS MPU €r0
00y4EeHUU U BOCITUTAHUU.

3.5.2. IlepconaiibHble JaHHBIE PAOOTHHMKA UCIHOJIB3YIOTCS JUIsl II€JIel, CBSI3aHHBIX C

BBIITOJIHEHUEM TPYIOBbIX (YHKUMHA. AJIMHUHMCTpALUs ILIKOJbI UCHOJB3YET IEPCOHANIbHBIE
JTAaHHbIe, B YaCTHOCTH, JIS PEIIEHUS BOIPOCOB aTTeCcTalH, (OPMHUPOBAHUS Y4eOHOTO IJIaHa,
COCTaBJIEHUS] OTYETOB B BBIIIECTOSAIINE OpraHU3aluy, (GOPMUPOBAHMS pa3IMYHbIX 0a3 JaHHBIX,
IPOJBIKEHHUS PaOOTHUKOB IO Ciyx0e, YCTaHOBJIEHHUS pa3Mepa 3apmiartel. Ha ocHoBaHum
NEpCOHANbHBIX JIaHHBIX pELIaeTCss BONPOC O JOmycke paboTHMKa K HHpopManuu,
COCTABIISAIOLICH CITY)KEOHYIO TailHYy.
[Tpy npuHATUM pelIeHUH, 3aTpardBarOIUX MHTEpechl pabOTHMKA, aJMHHUCTPALUS HE HUMEET
IpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX JAHHBIX, TOJYYCHHBIX UCKIIOUUTEIHHO B PE3YNIbTATE UX
aBTOMAaTH3UPOBAaHHOM 00paOOTKM WM 3JIEKTPOHHOrO mojydeHus. Paboromarenp Takxke He
BIIpaBe MPUHUMATH PEIICHHS, 3aTParuBaoIIe HHTEPECh paOOTHUKA, OCHOBBIBASICH HA JTAHHBIX,
JIOIYCKAIOIIUX JIBOSIKOE TOJIKOBaHUE. B cilydae ecinM Ha OCHOBAaHMM NEPCOHANBHBIX JaHHbBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH Kakoi-mubo ¢akt, paboronarens mpeniaraeT pabOTHUKY
IPEJCTaBUTh MUCbMEHHbIE Pa3bsCHEHUS.

3.6. IlepconanbHble AaHHBIE pAaOOTHMKA OTpa)KarOTCAd B JIMYHOM KapTOUKe PabOTHHKA
(dpopma T-2), koTOpast 3amOIHSICTCS IMOCIIEC U3AaHKS MMPUKa3a O ero npuemMe Ha padory. JImuHbie
KapTO4YKM paOOTHUKOB XpaHATCA B CIELUAIBHO OOOpPYNOBaHHBIX HECropaeMbIX HIKadax B
andaBuTHOM TOpsiKe. JIMYHBIE Nlena ¥ JIMYHbIE KAPTOUYKH PAaOOTHHUKOB XPAHATCS B OyMa)KHOM
BUJC B Nalkax B CIELUaTbHOM celde, T0ocTynm K KOTOPOMY MMEET CEeKpeTapb M JUPEKTOp
IKOJIBI.

3.7. IlepcoHanbHble JaHHBIE COTPYIHUKOB MOT'YT TAKXK€ XPAaHUTHCS B HJIEKTPOHHOM BHJIE
B JIOKaJIbHON KOMIIbIOTEpHOU ceTH. [locTOsHHBIN qocTyn (B mpelenax cBOed KOMIIETEHIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEp)KALIMM IEPCOHAJIbHBIE JaHHblE PAOOTHUKOB, UMEIOT
TOJIBKO AJMHHHUCTpAIMs MKOJBL JlocTynm Apyrux paOOTHHKOB K TEPCOHAIBHBIM JIaHHBIM
OCYILIECTBIISACTCS Ha OCHOBaHUHU MUCbMEHHOTO pa3peIIeHus paboTHUKa u
pacTOpsHKEHHST UPEKTOPA HIKOJIBI.

3.8. [Tapomn  jans  gocTyma K 2JEKTpoHHOW 0Oa3ze maHHbIX OO  ycTaHABIMBAIOTCS
JUPEKTOPOM U COOOLIAIOTCS ~ MHIUBUAYAJBHO  COTPYIHUKaM, HUMEOIUM  JOCTYyH K
NIEPCOHAIBHBIM JIaHHBIM COTPYJIHHUKOB. MI3MeHeHne maposneil mpoucxXoauT He pexe, yeM 1 pa3 B
TPU MecsIIa.

3.9. KommpoBats 1 enath BBITUCKH U3 TIEPCOHANBHBIX JTaHHBIX Pa0OTHHUKA pPa3penraeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX LEISX C MMCbMEHHOIO pa3pelleHuss pabOTHHKA M JAUPEKTOpa
TIKOJIBI.

3.10. IlepcoHasbHBIC MaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCS B €r0 JIMYHOM Jelie, KOTOpoe
3armoHsIeTCs Mocie U3JaHus npukasza o ero 3auucienus B OO. Jluunblie aena o0ydaronmxcs B
andaBUTHOM MOpPSAKEe (DOPMUPYIOTCS B MamKax KIACCOB, KOTOPHIE XPAHITCS B CIECIHAIBHO
o0opymoBaHHOM MIKady, MOCTYI K KOTOPOMY HMEET aJMUHUCTPALUS IIKOJIbI U KIACCHBIC
PYKOBOIMTEITH.

3.11. Benenue TUYHBIX JieNl U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIET BO3JIOXKEHO
Ha KJIACCHBIX PYKOBOJIHUTEIICH.

3.12. YactuHO cBeneHHS 00 OOydJarommxcs cojiepkarcs B KJIACCHOM JKypHalle, Kyjaa
3aHOCATCSL KJIACCHBIM pykoBoauTeneM. KitaccHble KypHallbl XpaHSTCS B YUUTEIBCKOW B
CHeIHaIbHOM IIKady.

3.13. IlepcoHanbHbIE TaHHBIE O0YYAIONIUXCS MOTYT TaK)K€ XPAaHUTHCS B AJIEKTPOHHOM BHUJIE
B JIOKaJbHOW KOMIBIOTEpHOM ceTu. [IpaBo MosHOTO 1ocTyna K 3J€KTPOHHBIM 0a3aM JTaHHBIX,
COJepXKalllUM  TepCOHANIbHBIE JaHHBIE OOydJaroImuxcs, UMeeT aaMuHucTpauus. OctanbHble
Nearoruyeckie pabOTHUKM MMEIOT JOCTYNl TOJBKO K TOW HH(pOpPMAaLUH, KOTOpas UM
Heo0Xo/1MMa B IpeJiesiaX UCIOTHEHUS UX JODKHOCTHBIX 00S3aHHOCTEH.



3.14. Tlaponu noctyma Kk 0a3e JaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM U COOOIIAIOTCS
VHIMBHTyJIbHO PAaOOTHHKAM, UMEIOLMM JIOCTYII K IIEPCOHATBHBIM IaHHBIM COTPYIHHUKOB.

3.15. KommpoBaTth W JenaTh BBIIMCKA W3 MEPCOHAIBHBIX JAHHBIX OOYYaroUIHXCs
pasperaercs UCKJTFOUUTEIIBHO B CITy’KEOHBIX HEJISAX c MUCHMEHHOTO
paspemeHnss poauTeseil (3aKOHHBIX IPEICTaBUTENEH) U TUPEKTOPA IIKOJIBI.

4. Hepeuaqa MNEePCOHAJTBHBIX JAHHBIX

4.1. Tlpu mepemave INMEepPCOHAIBHBIX JAHHBIX PAOOTHHKOB M oOywaromuxcsi OO apyrum
opuaudIeckuM 1 puznyeckum aunam OO nomKkHa COOMI0aTh CIEAYIONINE TpeOOBaHUS:

4.1.1. IlepcoHanbHble JaHHBIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIICHBI
TpeThbeld  CTOpoHe 0e3  MUCBMEHHOro  corjiacust  pabOTHUKA, poauTeneld  (3aKOHHBIX
MpeJCTaBUTeNIel) HECOBEPIICHHOJIETHETO (MaJIoJIETHEr0) OO0yYarollerocsi, 3a HCKIIOYECHHEM
CITy4aeB, KOTJIa 3TO HEOOXOAUMO ISl PEAYNPEKACHUS YTPO3bI )KU3HU U 3/10pPOBbI0 pabOTHHUKA |,
o0yyJaromierocs, a TaKxe B CIIy4asiX, yCTAHOBJICHHBIX (e/IepaIbHbIM 3aKOHOM.

4.1.2. Jluma, moyydaronide NMepcoHaNbHbIE JaHHbIE paOOTHUKA, 00YYaromIerocsl JOJKHBI
NOPEIYNpexaaTbCsl O TOM, YTO ATH JAaHHBIE MOTYT OBITh WCIOJB30BAHBI JIMIIb B LENAX, JJIS
KOTOpBIX OHH coobiieHbsl. OO nomkHa TpeOOoBaTh OT ATUX JUI] MOJATBEPKICHHUS TOTO, YTO 3TO
npaBwio  coOmromeHo. Jluma, Todydarompe — MEepCOHAIbHBIE — JaHHble  paOOTHHKA,
oOyuaromierocsi 00si3aHbl COONIOAATh PEXUM KOH(HUIEHIMANbHOCTH. [laHHOE MoyoKeHHe He
pacnpocTpaHsieTcsi Ha OOMEH IE€pPCOHAIbHBIMU JAHHBIMM paOOTHUKOB B  IOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.2. Tlepemaua mepcOHAIBHBIX JAaHHBIX PAOOTHHKA, OOYUYAIOLIETOCS €ro MPEICTaBUTEISIM
MOJKET OBITh OCYIIECTBJICHAa B YCTAHOBIIEHHOM JEHCTBYIOIIMM 3aKOHOJATEILCTBOM IMOPSAKE
TOJIbKO B TOM 00beMe, KOTOPbIi HEOOXOIUM Ul BBIIIOJIHEHUSI YKA3aHHBIMH MPEICTaBUTEIIMU

uX QpyHKUIUH.
5. [IpaBa paGOTHUKOB, 00y4aIOIIMXCH HA o0ecleyeHne 3alUThl NePCOHATbHBIX JAHHbBIX

5.1. B nmemsax oOecnedeHUs 3allUThl NEPCOHAIBHBIX JaHHBIX, XpaHaumxcsi B OO,
paObOTHUKH, PpOJIUTENN (3aKOHHBIE MPEICTABUTENN) MAJOJETHET0 HECOBEPIIEHHOIETHETO
oOyJaromierocsi, UMErT MPaBo:

5.1.1. Ilomyyath MoaHY0O MHGOPMALIHIO O CBOMX MEPCOHAIBHBIX TaHHBIX U UX 00paboTKe.

5.1.2. CBobogHOro O€cCIUIaTHOrO JOCTyNa K CBOMM IE€PCOHAIbHBIM JaHHBIM, BKJIIOYAs
IpaBO Ha MOJy4YeHHEe KOMHUHU 000 3amucu, coeprkalleil nepcoHalbHble JaHHble pa00THUKA, 32
UCKJIIOYEHHEM CJIydaeB, MPEAyCMOTPEHHBIX (enepanbHbIMU 3akoHamu. [lomyueHnue ykazaHHOM
UH(POPMALIUU O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXHO MPH JTMYHOM OOpalleHuu paboTHHKA,
poauTenel  (3aKOHHBIX — MpEJICTaBUTENENW) — K OTBETCTBEHHOMY 3a OpraHu3aluio U
OCYILIECTBIICHHE XPAaHEHHS IEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBarb 00 HWCKIIOYEHUH WIM MCIPABICHUM HEBEPHBIX MM HEMOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapylUIeHHEM TpeOoBaHUI
JICMCTBYIOIIETO 3aKOHOJATENbCTBA. YKAa3aHHOE TpeOoBaHHE JIOMKHO OBITh  0(hOPMIIEHO
MMCbMEHHBIM 3asiBJieHHeM paboTHHKa Ha uMs aupekTopa OO.

ITpu otkaze nupekropa OO UCKITIOYUTH WM UCTIPABUTh MEPCOHAIIbHBIC TaHHBIE pAaOOTHHKA
pabOTHUK, POAWTENb, 3aKOHHBIN MPEJCTaBUTENb HECOBEPIIEHHOIETHETO 00YyJarolIerocs UMeeT
IIPaBO 3asBUTh B NMUCBMEHHOM Buie aAupekropy OO CBOEM HECOINIaCHM, C COOTBETCTBYIOIIUM
000CHOBaHHEM TaKoro Hecoryacus. [lepcoHanbHble JaHHbBIE OLIEHOYHOTO XapakTepa paboTHHK,
pOaMTENb, 3aKOHHBIA MPEICTaBUTEIb HECOBEPIICHHOJIETHETO OO0YYalolIerocss MMEET IpaBo
JIOTIOJIHUTD 3asBJICHUEM, BBIPAXKAIOIUM €0 COOCTBEHHYIO TOUKY 3PEHUS.



5.1.4. TpeGoBatp 00 wu3Bemenun OO Bcex IUI, KOTOPHIM paHee OBLIM COOOIIECHBI
HEBEpPHbIC WJIM HEIMOJHBIC TEePCOHANBHBIC JaHHBIC pa0OTHHKA, oOOywaromerocss o000 Bcex
NPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABICHHUIX MIIU JIOTIOTHEHUSX.

5.1.5. OGxanoBate B cyne Jr00ble HelpaBoMepHbIe neiicTBus win OesneiictBus OO npu
00paboTKe U 3alUTe €ro MePCOHATBHBIX JaHHBIX.

6. O0s13anHOCTH Cyﬁ'beKTa MNEPCOHAJTBHBIX JAHHBIX 110 o0ecrnevyeHuIo AO0CTOBEPHOCTH €10
MNEePCOHAJIBbHBIX JAHHBIX

6.1. B nensix obecnieueHus TOCTOBEPHOCTH NMEPCOHATBHBIX JAHHBIX PAOOTHUKH OOSI3aHbI:

6.1.1. Ilpu npueme Ha paboty B OO mpenacTaBisiTh yImOJHOMOUYEHHBIM paboTHuKam OO
JIOCTOBEPHBIE CBEICHUsI O ce0e B MOpsAIKe U 00beMe, MPEeTyCMOTPEHHOM 3aKOHOATEbCTBOM
Poccuiickoit deneparumu.

6.1.2. B ciiydyae u3mMeHeHHs IEPCOHANBHBIX JaHHBIX pa0OTHUKA: (paMIIIUS, UM, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACIOPTHHIC JaHHbBIC, CBEACHUS 00 OOpa3OBaHHH, COCTOSHUU
3M0pOBbsl  (BCJIEICTBUE BBISBICHHUS B COOTBETCTBHM C MEIUIMHCKUM  3aKIIIOUEHUEM
MIPOTUBONOKA3AHHUH IS BBITOJIHEHUS pA0OTHUKOM €r0 JIOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.I1.) co00maTh 00 3TOM B T€UCHHE 5 paboYMX JTHEH ¢ JaThl UX U3MCHEHHIA.

6.2. B nensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YYarOIIUXCs:

6.2.1. Pongurenu, 3aKOHHBIE MPEICTABUTENN HECOBEPIICHHOIETHUX OOYYAIOUIMXCS MpU
npueme B OO mpenocTaBisiOT YIMOJIHOMOYEHHBIM paboTHukamM OO 10CTOBEpHBIE CBEICHUS O
cebe U CBOMX HECOBEPIICHHOIETHUX JIETAX.

6.2.2. B cayyae W3MEHEHHS CBEACHUN, COCTABISIONIMX IE€PCOHAIbHBIC JIaHHBIE
00yJaroIIerocs, poJANTEIH (3aKOHHBIE TIPEICTABUTEIN) HECOBEPIICHHOJIETHETO 00yUYaIonIerocs B
Bo3pacte 10 14 ner oOs3aHbl B TEUEHHE MecCAlla COOOIIUTH 00 3TOM YHMOJIHOMOYEHHOMY
pabotauky OO.

7. OTBETCTBEHHOCTD 32 HAPYLICHHE HACTOSIIIECT 0 MOJIOKEHH

7.1. 3a HapymeHwe mopsaka 00paboTku  (cOopa, XpaHEHHUs, HCIOIb30BaHUS,
pacrpoCTpaHeHUss M 3allUThl) [EPCOHAIBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIO  HECET
a/IMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOIATEIHCTBOM.

7.2. 3a HapylleHHWE TpaBHJ XpAaHEHHWS W HWCIOJIb30BAaHUS IEPCOHAIBHBIX JIaHHBIX,
HOBJIEKIIee 3a co0OW MaTepHaibHBIN yiiepd paboTomarennto, paOOTHUK HECET MaTepHUaIbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOUINM TPYAOBBIM 3aKOHOJATEIHCTBOM.

7.3. MatepuanpHplii ymepO, HaHECEHHBIH CYOBEKTY MEpPCOHAIBHBIX JaHHBIX 3a CYET
HEHAJUIeKAIIETO XPaHEHHs U MCIIOJIb30BaHMsI MTEPCOHATBHBIX JAHHBIX, MMOJICKUT BO3MEIICHUIO
B TIOPSIJIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7.4. OO BmpaBe OCYIIECTBIATH 0€3 YBEIOMIICHUS YIOJHOMOYEHHOTO OpraHa IO 3alluTe
npaB CyObEKTOB MEPCOHATBHBIX TAHHBIX JIHIITH 00PaO0TKY CIEAYIONINX MEPCOHATBHBIX TaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IMePCOHATBHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

— TIONYYCHHBIX OMNEPAaTOPOM B CBSI3W C 3aKIIOUYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
SBIISIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX (00yJarouuiicss u Jp.), €Clid MepCOHAIbHBIE JaHHBIE
HE PacIpOCTPAHSIOTCS, a TAK)Ke HE MPEIOCTABISIOTCS TPETHUM JIMIaM 0e3 corjiacus cyOBheKTa
NEPCOHANBHBIX JAHHBIX M MCIOJB3YIOTCS ONEPAaTOPOM HUCKIIOUUTENBHO JUI HWCHOJIHEHUS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTaHHBIX;

— SIBIISIOIIMXCS OOLIEIOCTYITHBIMU EPCOHATBHBIMH JAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMHIIMM, UMEHA U OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;



— HEOOXOAMMBIX B IIENIIX OJHOKPATHOTO IMPONYCKa CyOBEKTa MEPCOHATIBHBIX JAHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENLHOTO YUPEKACHUS UM B UHBIX aHAJOTMYHBIX 1IEJIsX;

—BKJIIOUYEHHBIX B HH(OPMALMOHHBIE CHUCTEMBbl IEPCOHATBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUH C (eaepalbHBIMH 33aKOHAMH CTaTyc (QenepajbHbIX aBTOMATH3MPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYJapCTBEHHbIE HH(POPMAIIMOHHBIE CHCTEMBI
NEPCOHAIbHBIX JIaHHBIX, CO3JaHHbIE B ILEJAX 3alUUThl OE30MaCHOCTH TOCYJapcTBa U
OOLIECTBEHHOT'O MOPSIKA;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJACTB ABTOMATH3allMd B COOTBETCTBUU C
denepanbHBIMU 3aKOHAaMU WM HMHBIMH HOPMAaTHBHBIMU IPaBOBBIMU akTaMu Poccuiickoii
@Denepaluy, yCTaHABIMBAIOIMMHE TPeOOBaHMUA K OOECIEYCHUIO O€30MacHOCTH MEePCOHAIBHBIX
JaHHBIX MPU UX 00paboTKe U K COOIIOICHHUIO MTPaB CYObEKTOB MEPCOHATbHBIX JTAHHBIX.

Bo Bcex ocranbHbx ciydasx omepatop (mupekrop OO u (wiM) yrnoOJIHOMOYEHHBIE MM
nuIa) o0s3aH HAPaBUTh B YIIOJTHOMOYEHHBIM OpraH 110 3alIUTe MpaB CyObEKTOB MEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOLIEE YBEIOMIICHUE.



